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CITY OF CHARLESTOWN

SANITARY SEWER BOARD MEETING

April 6, 2023

10:00 A.M.

Agenda

1. Opening
a. Call to Order/Pledge of Allegiance
b. Roll Call – Determination of a Quorum
c. Approval of Agenda

2. Standing Business
a. Approval or Correction of Prior Meeting’s Minutes from March 16, 2023
b. Current Claims
c. Payroll Allowance Docket from 03/12/2023-04/01/2023

3. Public Comment Period
4. Old Business
5. New Business

a. Lateral Line Resolution 2023-R-01
b. WWTP Operator Report
c. WWTP Engineering Report

6. Adjournment
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SANITARY BOARD  
March 16, 2023 

10:00 A.M. 

THE MEETING OF THE SANITARY BOARD FOR THE CITY OF CHARLESTOWN 
WAS HELD ON THURSDAY, MARCH 16, 2023 AT 10:00 A.M. AT CITY HALL WITH 
MAYOR TREVA HODGES PRESIDING. 

Board members present were Ryan Hodskins and Nathan Grimes. Also present were Deputy 
Clerk Treasurer Heather Schrimp and Attorney Beau Zoeller. 

Pledge of Allegiance 

Agenda 

Treva Hodges entertained a motion to approve the agenda. Motion made by Ryan Hodskins, 
second by Nathan Grimes. Passed 3-0. 

Standing Business 

Mayor Treva Hodges presented the minutes from March 2, the payroll voucher from February 26 
to March 11 and the claims. Motion made by Ryan Hodskins, second by Nathan Grimes. Passed 
3-0. 

Public Comment-none 

Operator Update 

Operator Tim Crawford presented the operator report. The plant is operating well. There were a 
few SSOs during the heavy rain event. The new staff member has started working. With the 
added staff member, they were able to clean more than 1500 linear feet of pipe. He also 
presented some preliminary graphs from the flow monitoring. It is very comparable from the 
information obtained during the previous flow monitoring. They are meeting next week to 
determine if further monitoring is necessary and review the results.  

Mr. Crawford also presented a construction plan for the Highway 62 lift station. There are 3 
phases. Phase 1 will be the relocation of the gravity line from the current to new location. Phase 
2 would be the construction of the actual lift station. Phase 3 would be the new force main to the 
new treatment plant, which will require the completion of the plant. Phase 1 would be best 
coordinated with the Forest Edge project due to the impact on Highway 62. Phase 1 would not 
impact the current lift station. Phase 1 could possibly happen this year, phase 2 possibly next 
year, and phase 3 in 2025. There are not easements in place currently, but only phase 3 would 
require them.  
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Engineering Update 

Lori Wyatt with JTL presented an engineering update. The compliance plan has been updated to 
revise the timeline and IDEM has approved. The first quarterly report is being submitted today. 
JTL has created a template so Mr. Crawford can complete the report going forward. They are 
ready to submit the treatment plant construction permit application tomorrow. The attorney 
needs to review.  

Mayor Treva Hodges entertained a motion to allow her to execute the permit application pending 
legal review. Motion made by Ryan Hodskins, second by Nathan Grimes. Passed 3-0. 

All the responses have been provided to HWC regarding the value engineering.  

There was additional discussion regarding the Highway 62 lift station costs and coordination 
with the redevelopment commission.  

Mayor’s Update 

Mayor Treva Hodges provided a funding update. The timeline for the EDA grant will not work 
for our project. She had a good meeting with the IEDC regarding the increased interest in the 
Charlestown River Ridge locations.  

Adjournment 

Treva Hodges entertained a motion to adjourn. Motion made by Ryan Hodskins, second by 
Nathan Grimes. Passed 3-0. 

TREVA HODGES, MAYOR DATE 

ATTEST: 

DONNA COOMER, CLERK TREASURER  DATE 





















Allowance Docket
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Pay
Period
Ending

Employee
Number Distribution Name

All Paytypes
Except

Overtime Overtime OnlyEmployee Name

For check dates 03/12/2023 - 04/01/2023

Selected Departments - Sewer

Ordered by Employee Name
User ID: HEATHER

     100 Clerk-treas Sal     $3775.25        $0.0004/30/2023 Coomer, Donna S.

     100 Sewer Sal     $1413.76        $0.0004/30/2023 Coomer, Donna S.

     100 Sewer Sal      $150.00        $0.0003/31/2023 Coomer, Donna S.

     898 Sewer Sal     $1958.65        $0.0003/12/2023 Crawford, Timothy L.

     898 Sewer-Uniforms      $250.00        $0.0003/19/2023 Crawford, Timothy L.

     898 Sewer Sal     $1958.65        $0.0003/19/2023 Crawford, Timothy L.

     898 Sewer Sal     $1958.65        $0.0003/26/2023 Crawford, Timothy L.

     897 Sewer Sal     $1037.20        $0.0003/12/2023 Eurton, Seth M.

     897 Sewer Sal OT        $0.00      $148.0403/12/2023 Eurton, Seth M.

     897 Sewer-Uniforms      $250.00        $0.0003/19/2023 Eurton, Seth M.

     897 Sewer Sal      $987.20        $0.0003/19/2023 Eurton, Seth M.

     897 Sewer Sal      $987.20        $0.0003/26/2023 Eurton, Seth M.

     897 Sewer Sal OT        $0.00      $203.5603/26/2023 Eurton, Seth M.

     328 Sanit Salaries      $434.41        $0.0003/12/2023 Gomez, Dorothea

     328 Sewer Sal      $434.39        $0.0003/12/2023 Gomez, Dorothea

     328 Sanit Salaries      $434.40        $0.0003/19/2023 Gomez, Dorothea

     328 Sewer Sal      $434.40        $0.0003/19/2023 Gomez, Dorothea

     328 Sanit Salaries      $434.40        $0.0003/26/2023 Gomez, Dorothea

     328 Sewer Sal      $434.40        $0.0003/26/2023 Gomez, Dorothea

     886 Sewer Sal      $300.00        $0.0003/31/2023 Grimes, Nathan R.

     849 Mayor's Salary     $4189.50        $0.0004/30/2023 Hodges, Treva E.

     849 Sewer Sal     $1363.59        $0.0004/30/2023 Hodges, Treva E.

     887 Sewer Sal      $300.00        $0.0003/31/2023 Hodskins, James R.

     930 Sewer Sal      $960.00        $0.0003/12/2023 Kruer, Michael A.

     930 Sewer-Uniforms      $250.00        $0.0003/19/2023 Kruer, Michael A.

     930 Sewer Sal      $960.00        $0.0003/19/2023 Kruer, Michael A.

     930 Sewer Sal OT        $0.00      $144.0003/19/2023 Kruer, Michael A.

     930 Sewer Sal      $960.00        $0.0003/26/2023 Kruer, Michael A.

     930 Sewer Sal OT       $50.00      $657.0003/26/2023 Kruer, Michael A.

     929 Sanit Salaries      $380.00        $0.0003/12/2023 Murphy, Bobbi-Rei F.

     929 Sewer Sal      $380.00        $0.0003/12/2023 Murphy, Bobbi-Rei F.

     929 Sanit Salaries      $380.01        $0.0003/19/2023 Murphy, Bobbi-Rei F.

     929 Sewer Sal      $379.99        $0.0003/19/2023 Murphy, Bobbi-Rei F.

     929 Sanit Salaries      $380.01        $0.0003/26/2023 Murphy, Bobbi-Rei F.

     929 Sewer Sal      $379.99        $0.0003/26/2023 Murphy, Bobbi-Rei F.

     258 Deputy Clerk-treas     $1061.60        $0.0003/12/2023 Schrimp, Heather N

     258 Deputy Clerk-treas     $1061.60        $0.0003/19/2023 Schrimp, Heather N

     258 Deputy Clerk-treas      $761.61        $0.0003/26/2023 Schrimp, Heather N

     258 Sewer Sal      $300.00        $0.0003/26/2023 Schrimp, Heather N

     363 Sewer Sal     $1050.00        $0.0003/12/2023 Slaughter, Donald L

     363 Sewer-Uniforms      $250.00        $0.0003/19/2023 Slaughter, Donald L
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Pay
Period
Ending

Employee
Number Distribution Name

All Paytypes
Except

Overtime Overtime OnlyEmployee Name

For check dates 03/12/2023 - 04/01/2023

Selected Departments - Sewer

Ordered by Employee Name
User ID: HEATHER

     363 Sewer Sal     $1050.00        $0.0003/19/2023 Slaughter, Donald L

     363 Sewer Sal     $1050.00        $0.0003/26/2023 Slaughter, Donald L

     906 Sewer Sal      $987.20        $0.0003/12/2023 Winslow, Joshua G.

     906 Sewer-Uniforms      $250.00        $0.0003/19/2023 Winslow, Joshua G.

     906 Sewer Sal     $1037.20        $0.0003/19/2023 Winslow, Joshua G.

     906 Sewer Sal OT        $0.00      $148.0403/19/2023 Winslow, Joshua G.

     906 Sewer Sal      $987.20        $0.0003/26/2023 Winslow, Joshua G.

     906 Sewer Sal OT        $0.00       $74.0203/26/2023 Winslow, Joshua G.

     850 Sewer Sal       $50.00        $0.0003/31/2023 Works, Jenny L.

**Total**    $38842.46     $1374.66

Allowance Of Accounts Payable Vouchers

We have examined the Accounts Payable Voucers listed on the foregoing Register of Accounts Payable Vouchers 

accounts payables are hereby allowed in the total amount of $ 

Signatures of Governing Board

I hereby certify that each of the above listed vouchers and the invoices or bills attached there to,
are true and correct and I have audited same in accordance with IC5-11-10-1-6.

Date Fiscal Officer

Dated this day of

consisting of pages and except for accounts payables not allowed as shown on the Register such

City Of Charlestown
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BEFORE THE CHARLESTOWN SANITARY SEWER BOARD

RESOLUTION NO. ________________

RESOLUTION OF THE CHARLESTOWN SANITARY SEWER
BOARD APPROVING POLICY REGARDING THE OPERATION
OF MAINTENANCE OF PRIVATE SEWER LATERALS

WHEREAS, the City of Charlestown, Indiana (the “City”), owns and operates a sanitary sewage
utility works (the “Utility”) for purposes of collection and treatment of wastewater;

WHEREAS, the Charlestown Sanitary Sewer Board (the “Board”) has been created as a body
corporate and politic, in and under the authority of I.C. 36-9-23, to supervise and control the Utility;

WHEREAS, it is the policy of the Board to maintain all of its existing wastewater system
facilities on a regular basis to minimize the opportunity for accidental discharges or spillage of
wastewater; 

WHEREAS, the City provides wastewater collection services to various parcels of property
within the City, which are connected to the City’s system by lateral sewers from improvements on the
parcel;

WHEREAS, the Board wishes to take all measures possible to broaden the areas of
responsibilities to further minimize the risk of wastewater spills; and

WHEREAS, the Board desires to clarify that the ownership and maintenance of lateral sewers is
that of the owners and occupants of the property, to the point of connection with the Utility’s collection
system.

NOW, THEREFORE, BE IT RESOLVED BY THE CHARLESTOWN SANITARY
SEWER BOARD, THAT:

1. The Board hereby approves its Policy Regarding the Operation and Maintenance of
Private Sewer Laterals (the “Policy”) in substantially final form as attached hereto as
Exhibit A.

2. The Board hereby authorizes the Operator of the Utility to finalize the Policy and take
any 
 actions necessary to enforce the Policy.
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ADOPTED BY THE CHARLESTOWN SANITARY SEWER BOARD this ____ day of
______________, 2023.

____________________________________
Mayor Treva Hodges, Chairperson

ATTEST:

____________________________________
Ryan Hodskins, Secretary/Treasurer
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EXHIBIT A

FORM OF POLICY REGARDING THE OPERATION AND MAINTENANCE OF PRIVATE
SEWER LATERALS

0141852.0743464   4853-5247-8298v1



Page 1 of 2

     Tim Crawford, Utility Director
304 Main Cross Street, Charlestown, IN 47111 | Office: 812-256-7131 |email: wastewaterdirector@cityofcharlestown.com

City of Charlestown Sanitary Sewer Board Policy Regarding the 
Operation and Maintenance of Private Sewer Laterals

1. Except as set forth below, the property owners are responsible for the
Maintenance of the sewer lateral line. “Sewer lateral line” is defined as the sewer
line running from a home, dwelling, outbuilding, or other portion of the owner’s
private property to the point of connection with the City’s collector sewer,
regardless whether that connection occurs on or under the owner’s property.
“Maintenance” is defined herein as maintaining an open conduit or passage to
the main sewer including without limitation root cutting, rodding, jetting or any
means necessary to clear blockage inside the pipe.

2. Sewer lateral lines shall be regularly and adequately maintained by the
property owners, so as to prevent sewer blockages or spills caused by damage to
the lateral. 

3. All property owners shall notify the Operator of the City’s sanitary sewer
system or his or her explicit designee (the “Operator”) in advance of any
interference, including repair or cleaning of the sewer lateral line, whether
performed by the property owner or a contractor. In the event of emergency
service to the lateral line, the owner or contractor shall notify the Operator
immediately following the performance of the maintenance, in order that the City
may take reasonable measures to accommodate material and debris that is
removed or discharged/leaked into the City’s collection system.

4. To the extent possible, materials causing a blockage of the sewer lateral
line shall be removed by the property owner and not discharged/leaked into the
City’s collection system. 

      5. In the event of a structural pipe failure or malfunction of a sewer lateral
line past the property line or inside a “Right of Way” and within twenty (20) days
thereafter, the affected property owner is responsible for notifying the Operator
of such structural pipe failure or malfunction and hiring a licensed engineer
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and/or licensed plumber to evidence the nature and location of the failure or
malfunction by whatever means necessary, including televising with radio
frequency locating being the minimum requirement for location/depth when the
failure or malfunction location is not obvious. Locating must be witnessed by the
Operator. “Structural pipe failure” is defined herein as a collapsed pipe causing a
blockage or discharge/leak from the home, dwelling, outbuilding, or other portion
of the owner’s private property, regardless whether that failure occurs on or
under the owner’s property

6. Unless the property owner can demonstrate to the Operator’s satisfaction
that the failure or malfunction of the structural pipe was caused solely by the City,
the City shall have no obligations with respect to repairing such pipe or otherwise
restoring service to the property owner. 














